Job Description Acknowledgement (JDA) User Guide - Employee

Step 1: Login

Job Acknowledgement

B Submit



Name: Smith, Tandi (440: BUSINESS INTELLIGENC]) Acknowledgement Status: Pending

Campus/Department: 500 - BUSINESS AND FINANCIAL SERVICE Acknowledgement Due Date: 1/31/2020
Job Title: Asaletnat Di - Student Engug: & School Completion
Reports to: Director ~ Student Engngemeat & School Completioa (SESC)
FLSA Status; Exempt Pay Grade: 904
Positlo  Purpose

Promotes the mission and woal of the Department of SESC by cnaaging all stakebolders in imp!

-

equity, communily ompowermant, and student leadership development  Addrosees initiatives that

prevent, md provide using appr liatson Lo
Truancy Worth Pot D), Ju on. » ofTice,
calls
laws tion,
and trainings of program staff.

ESSENTIAL JUB FUNCTIONS



Job Description Acknowledgement (JDA) User Guide - Supervisor

Note: You will receive an email notification once employees that you supervise, acknowledge their job description.

Step 1: Login

. __‘,Acccss.thalok{_g? :




tandi.smith@fwisd org

loh Acknowledgement  Employee Sumuiary

Job Acknowledgement  Cmployee Summary tandi smith@twisd org

Previous 1 Next

Download Job Description



= Step 3: Download Job Description (Optional)

1. Inthe Employee Summary screen (Figure 4), select the job description that you want to download and then click the
Download Job Description button. The selected job description(s) will be downloaded as a pdf.

Resources

Contact the Grants Department on x42280 for any questions that you have may regarding acknowledging your Job
Description.






